	Adam Ward

	

	
	Contact

Tel : 312-218-2023
e-mail : adamward02@yahoo.com


	Address

5307 S Hyde Park BLVD apt 417 Chicago, IL 60615


	Profile

Objective

To obtain a position that will enable me to use my strong organizational skills, educational background, and ability to work well with people in a sports setting. 
Availability

ASAP



	Key Skills

Over 7 years of 

Excellent
Microsoft office experience

Communication skills 


	Education

         2011-present                   Tiffin University

                                                             Tiffin University                      Tiffin, OH

                                         3.5/4.0

2006-2010         
         Bachelor of Science in Business Management
                       Hampton University                    Hampton,Va
 3.04/4.0

· Co-President of Target Hope Chicago Chapter

· SIFE fundraising member

· Freshmen Executive Counsel fundraising member

· Chicago Kent Pre Law School Program participant

· John Marshall LEAP program participant and awarded scholarship for best                                           Direct Examination
      2004-2006                     
   Associates Degree of Applied Sciences in Network Systems Administration
                        DeVry University                      Chicago,IL

· Sports reporter for school journal

· Parliamentarian of Top Teens of America


	Work Experience

2011-present                              Comcast Communications                  Chicago, IL

         Field Technician

· Install equipment in customer’s homes

· Communicate with customers 

· Fix any problems resulting from our equipment
2011                               La Fitness                                         Chicago, IL

          Sports Director 

· Organized Basketball Leagues 

· Called potential athletes to participate
2007-2009                       Chicago Public Schools                   Chicago, IL
                 Summer Intern

· Answered phones, filed papers, organized and clean office spaces

· Assisted at professional development sessions

· Helped Literacy Coaches organize instructional sessions
2006-2009                       Taste of Chicago                              Chicago, IL

                 Chef/Assistant Manager

· Received food ingredients and supplies from main kitchen and pantry as required for  daily operations

· Reviewed production schedule to determine food requirements including variety and quantity of food for preparation and to assemble supplies and equipment needed for daily cooking activities

· Maintained clean work areas, utensils and equipment

2008-2008                       Wal-Mart                                           Hampton, Va

               Cashier

· Greeted Customers

· Oversaw the self checkouts

· Worked at the main register
2003-2004                    U.T.O.U.R Publishing                         Chicago, IL

                Salesman

· Marketed Bridges of Hope poetry book

· Explained the content and story line of the book and generated sales

· Authored a poem and short story which was included in Bridges of Hope


	

	


